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PRODUCT REGISTRATION FORM
Important

· New Licensee: This form will only be accepted if form A has been completed.

· Existing Licensee: Please reference your FLO ID. 
· Composite Products: The full recipe has to be supplied on this form.
· Supply Chain Details: Full details have to be given for processing of this form.
Section 1: Company Details
	Company Name


	
	Existing Licensee 
	Y/N

	
	
	FLO ID No if “Yes” above
	     

	
	
	New Licensee
	Y/N


Please tick one of the following 

	New Product 
	Y/N

	New Product using an existing supply chain
	     

	New supply chain for existing product
	     


Section 2: Product Details – ONE FORM PER PRODUCT ONLY
	     Product Category (e.g. Coffee/Wine etc.)
	

	  Pack Size (please specify g, ml)
	


Product Brand

1. If this product is labelled under your own brand

	Please state the brand & product name as it will appear on packaging 
	

	Please state whether the product is intended for Retail or Wholesale market
	


2. If this product is labelled under another company’s brand

	Please state the brand & product name as it will appear on packaging 
	

	Please state whether the product is intended for Retail or Wholesale market
	


3. If this product is unbranded (applicable only to catering and foodservice) please tick here      
	Launch Date in Market
	

	Is this a composite product?
	Yes
	
	Please complete recipe table below

	
	No
	     
	Please go directly to section 3

	Is this an organic product?
	Yes
	

	
	No
	


Recipe Table: Please note that if you are applying for a composite product, completion of this table is compulsory.

	Ingredient
	Fairtrade (Y/N)
	% Breakdown

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Section 3: Product and Supply Chain Details - PRODUCER, PROCESSOR, EXPORTER

[Your supplier will have this information if unknown]
	Fairtrade Ingredient
	Product Type
	% by Weight
	FLO Certified Producer Group
	FLO ID
	Source Country
	FLO Registered Processor
	FLO ID
	FLO Registered Exporter
	FLO ID

	Coffee (state beans or ground)
	
	
	
	
	
	
	
	
	

	Tea (state loose or teabags)
	
	
	
	
	
	
	
	
	

	Cocoa (state if butter or powder)
	
	
	
	
	
	
	
	
	

	Honey
	
	
	
	
	
	
	
	
	

	Sugar
	
	
	
	
	
	
	
	
	

	Juice
	
	
	
	
	
	
	
	
	

	Fresh Fruit (please specify)
	
	
	
	
	
	
	
	
	

	Dried Fruit
	
	
	
	
	
	
	
	
	

	Nuts
	
	
	
	
	
	
	
	
	

	Wine
	
	
	
	
	
	
	
	
	

	Other (please state)
	
	
	
	
	
	
	
	
	


Section 3 (Cont.): Product and Supply Chain Details - IMPORTER, MANUFACTURERS

[Your supplier will have this information if unknown]
	Fairtrade Ingredient
	Product Type
	% by Weight
	FLO registered Importer
	FLO ID
	A. FLO registered Manufacturer
	FLO ID
	B. FLO registered Manufacturer
	FLO Registered ‘Other’ (Any other organisation in the supply chain that takes ownership e.g., Packer)
	FLO ID

	Coffee (state beans or ground)
	
	
	
	
	
	
	
	
	

	Tea (state loose or teabags)
	
	
	
	
	
	
	
	
	

	Cocoa (state if butter or powder)
	
	
	
	
	
	
	
	
	

	Honey
	
	
	
	
	
	
	
	
	

	Sugar
	
	
	
	
	
	
	
	
	

	Juice
	
	
	
	
	
	
	
	
	

	Fresh Fruit (please specify)
	
	
	
	
	
	
	
	
	

	Dried Fruit
	
	
	
	
	
	
	
	
	

	Nuts
	
	
	
	
	
	
	
	
	

	Wine
	
	
	
	
	
	
	
	
	

	Other (please state)
	
	
	
	
	
	
	
	
	


Section 3 (Cont.): Product and Supply Chain Details – PROCESSING DETAILS

	Processing Information: Please indicate other companies in the supply chain involved in processing or packing and state whether they take ownership of the product or not

	Company Details:
	Process (Provide Details): 

	Company Name: 
	
	

	Contact Person and Ph No.:
	
	

	Address:
	
	

	Company Details:
	Process (Provide Details): 

	Company Name: 
	
	

	Contact Person and Ph No.:
	
	

	Address:
	
	


Section 4: Distribution
Please indicate the distribution of this product. Information given will be used by for promotion through our website and promotional materials.

	Retail
	Yes/No

	Supermarkets

(Please List)
	

	
	

	
	

	
	
	

	Specialist Shops and/or Small-scale Retail Shops (Please List)
	
	

	
	
	

	
	
	

	
	
	

	Other (Please Specify)
	


	Catering/Food Service
	Yes/No

	Supermarkets

(Please List)
	
	

	
	
	

	
	
	

	
	
	

	Specialist Shops and/or Small-scale Retail Shops (Please List)
	
	

	
	
	

	
	
	

	
	
	

	Other (Please Specify)
	


Section 4 (Contd.)
	Do you expect to sell this product in any country other than Ireland either now or in 

the future?
	Yes/No


If “Yes” please indicate the possible countries you may be exporting to and state (if known) whether to a sole distributor or to more than one company

	                Country                           
	Single/Multiple Customer

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Please note that if you expect to print packaging specific to one country, you must advise us of this as soon as possible and before making any commitments with regard to the product. 

No FAIRTRADE Mark may be carried on any product in a country other than the Republic of Ireland without prior written approval. 

Further Information: 
For any query relating to the application process please email: certification@fairtrade.ie


